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CareerTrac Goals

Provide a structured database that tells us (NIEHS and Grantees):

— What have Trainees accomplished based on the training received?

Improve Access to Existing Data
— Web-based access

— Institutional training grant (T32) directors must track trainees for
10+ years. *.pdf data not searchable.

Automate trainee tracking for Pls

— Structured, searchable, database that retains information from year
to year

Automate key information for reports
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Key CareerTrac Principles

Role Based Access
— PI only sees trainees in their program

— Program Officers can see everything (QVR/eSPA model)

Minimize work for Pls & provide incentives for use

Wherever possible, extract data from existing sources

— IMPAC Il (X-Train); PubMed/SPIRES; etc.

Do not duplicate existing resources

Retain trainee information beyond the life of the grant

Balance flexibility with structured data
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Reports and Queries
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CareerTrac Reports
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Custom Queries

From the

menu, select a filter screen.
Employment shown to the
right.

Build your query selecting
multiple fields in the Search
Filter screens.

Notice that the selected filters
accumulate in the Search
Criteria section. Click the red
X to remove one filter without
resetting everything.

Finally choose one or many
Result Column Sets to
display, then click the search
button at the bottom.
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Search Types

CareerTrac

Tracking Trainees to Success
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Custom Queries, Con't

Result Column Sets

¥ General

™ Pre-Training

™ In-Training Info

[ In-Training Education

[ Career Highlight

V¥ Employment

¥ Fellowship

¥ Honors/Awards

" Post-Training Education
[T Hew Competitive Funding

[~ Posters at Scientific
Meetings

™ Product or Policy
Development

¥ Publications
[ students

Search  Reset

National Institute of Environmental Health Sciences
Your Environment. Your Health.

Search: Completes the
requested search criteria and
returns the Result Column
Sets specified.

Reset: Clears all selections

NOTE: The browser’s “back”
button will clear all search
items. Make sure to reset and
specify the Search Criteria
and Result Column Sets each
time.

For best results, do not use
your browser’s “back” button.
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Search Results

. »
. . m) National Institutes of Health gkarTeerT!ac 2, &i iﬁ
Search Criteria: ? . -

Criteria are repea‘ted aS I‘ Search ‘m Logged in as admin | Change Password | Logout
a confirmation of your Search Results

- Search Criteria €]
General Pre-Training | In-Training Info | In-Training Education = Accomplishments

Report Column Sets: Tenant NIEHS-DEWO _ Grant D3ZES000002 Training Status: Fost-Traiing
Columns selected in the
search appear here and
serve as tabs for the

Search Results (5 records found) & Export to Excel 7] Save Report | o)

General | Career Highlight | Employment | Fellowship | Product or Policy Development | Publications Students

results list in the A

botto m po rti on Wh Ite Tenant Name (Last, First Grant Number Status PCC Pl Name (Last, First S-:::l“g:?e g;:igzli Primary E-mail

h Ig h I Ig ht I n d ICateS the MIEHS-DEMO | BLACK, SIRIUS D32ES000002 | Post-Training | PCCO01 | DUMBLEDORE, ALBUS | 02/27/1988 | 03M17/1992 | sblack@hogwarts.edu

Colu m n Set Cu rre ntly MIEHS-DEMO | DUMBLEDORE, ALBUS | D32ES000002 | Post-Training | PCC001 | DUMBLEDORE, ALBUS | 10M17/2010  0715/2012

- MIEHS-DEMO | GRYFFINDOR, GODRIC | D32ES000002 | Post-Training | PCC001 | DUMBLEDORE, ALBUS | 07/14/1996 | 07/26/1998

displayed. -
MIEHS-DEMO | RIDDLE, TOM D32ES000002  Post-Training | PCCO001 | DUMBLEDORE, ALBUS | 01/M6/2003 | 08/26/2006 | |
MIEHS-DEMO | SNAPE, SEVERUS D32E3000002 | Post-Training | PCCO01 | DUMBLEDORE, ALBUS | 06/24/2008 | 06/26/2011 _ILI
1] | ’
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Search Results, Con't

m) National Institutes of Health Qgrger'tl'brac 2’5‘ iﬁ
Export Report: ' '

EXpO rtS al I d ata to M S I| search ‘mm Logged in as admin | Change Password | Logout

Excel. Each column set Search Results

IS inCIUded as a Search Criteria &
d iffe rent tab i n th e fl Ie - General Pre-Training | In-Training Info = In-Training Education = Accomplishments
FO r th iS Search th at Tenant: NIEHS-DEMO  Grant: D22ES000002  Training Status: Post-Training

means seven tabs: S - save Report | &
General, Career

Highlight, Employment,
Fellowship, Product or

General | Career Highlight || Employment | Fellowship | Product or Policy Development | Publications | Students

|»

Training Training

POIICy Development, Tenant Hame (Last, First Grant Number Status PCC Pl Name (Last, First StartDate | End Date Primary E-mail
PUincationS, and NIEHS-DEMO | BLACK, SIRIUS D32ES000002 | Post-Training | PCC001 | DUMBLEDORE, ALBUS | 02/27/1988 | 03171992 | sblack@hogwarts.edu
StUdentS. NIEHS-DEMO = DUMBLEDORE, ALBUS | D32ES000002 | PostTraining | PCC001  DUMBLEDORE, ALBUS | 10/17/2010 | 07/15/2012
NIEHS-DEMO | GRYFFINDOR, GODRIC | D32ES000002 | PostTraining | PCC001 | DUMBLEDORE, ALBUS | 07/14M996 | 07/26/1998
NIEHS-DEMO = RIDDLE, TOM D32ES000002 | PostTraining  PCCO01 | DUMBLEDORE, ALBUS | 01/16/2003 | 08/26/2006 | |
NIEHS-DEMO | SNAPE, SEVERUS D32ES000002 | PostTraining | PCCO01 | DUMBLEDORE, ALBUS | 06/24/2008 | 06/26/2011 _|LI
| | 3
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Search Results, con't

Trainees ‘ Search | Admin m Logged in as admi

Search Results

N ote: The IlSt Of Search Criteria &
tral nees that ap pears IS General Pre-Training = In-Training Info = In-Training Educg
dete rm | ned by the Tenant: NIEHS-DEMO  Grant: D32ES000002  Training Status: Post-Training

Search Criteria
Se'ected_ §i some of the Search Results (5 records found) € @

trai n eeS d 0 n Ot h ave General = Career Highlship Product or Policy Development || Publications | Students

data entered for each

of the columns Tenant Name (LastFirst)  GrantNumber PCC | PlName (Last, First Esmtgm':::“ E'El'l’ﬁe'“;;“t T;‘;ﬂ';g
SeleCted, the fields will NIEHS-DEMO | BLACK, SIRIUS D32ES000002 | PCCO01 | DUMBLEDORE, ALBUS | 2000 Post-Trainin
be empty. NIEHS-DEMO  DUMBLEDORE, ALBUS = D32ES000002 PCC001 DUMBLEDORE, ALBUS 2012 Post-Trainin
NIEHS-DEMC | GRYFFINDOR, GODRIC | D32ES000002 PCC001 A DUMBLEDORE, ALBUS | 2004 Post-Trainin
T P T P P P T
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Search Results, con't

Save Report: Save
and name the custom
query to allow it to be

run again in the future.

Report Columns must
be selected each time
the report is run.

ing

Export to Excel ]

r Development | Publications | Students

. Employment Employment
me (Last, First)
me {Last, Firsl) | “ciartVear | End Year

| EDORE, ALBUS | 2000

Pre-Training In-Training Info = In-Training Education | Accomplishments

Save Report__/Jgy

Training Country of
Status Employment

Post-Training Progr
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My Report

—rrainces QRN o | el

Search Types

Search Filters: Generall

» Custom Queries Tenant:
My Report: Custom queries that were » System Reports
saved will appear In th'IS secthn. It applies D —
the same search criteria and filters.
Columns desired must be selected each e
time the report is run. SelectAReport 5] | | umoer
A F—‘|E'Ct A Report | Principal Investigator:
H = L ;

Training Status:
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System Reports

“rainces [N Ao |
.. . . Search Types o
System Reports: Limited filtering E——— | f;z:lt::hFllters.Gener
supported for several commonly used
tS ¥ System Reports
reports. N
. Select a3 Report...
Only the “general filters” may be selected Select 3 Report.. L
areer Highlights
for system reports. Result columns are Employment cipal Investigator:
pre-set for all system reports. [S;zltrgf;ﬁ;”rgs
In-Training Edugatior_l
. L _ Posters at Sdienthic Meetings
See additional report guidelines in the Prior Academic Degrees
roduct / Policy
CareerTrac User V3 Query and Reports poplcations ang Status
Manual (available from the Help Tab): Aoplcation/Renewal Table
. - - Application/Renewal Table 5a
https://careertrac.niehs.nih.gov/files/Care EEEHEEEEEE}'E?EEI Table b
erTrac%20v3%20Query%20and%20Repor Application/Renewal Table 63 loram Class Code:
ts.pdf. brogracs Report Table 123
Progress Report Table 12b
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New Search

m National Institutes of Health ~ (G@
New Search: From the Track

results/reports screen, do
not hit the back button to | Tainces QYD) Admin | _Help

start a new search.
—_— Search Results

Instead, select the search
tab again and the search
criteria will be reset.

Search Criteria &

General Pre-T]

System Report - Report Title: Employment
Tenant: MIEHS-DEMO
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Possible Analyses

Top 10 Job Titles
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Possible Analyses

Number of Publications per Trainee
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Other Analysis ldeas

Employment Sector

Scientific/Technical Emphasis

Mentors
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Thanks!

Primary Contacts:

Danielle Carlin CareerTrac Help
danielle.carlin@nih.qgov careertrac@niehs.nih.gov
(919) 541-1409

Helena L. Kennedy
helena.kennedy@nih.gov

(919)316-4813
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