
Using the 
Worker Education and Training Program 

Curricula Catalog



What is the Worker Education and Training Program DMS?

The DMS is a web-based application designed to allow the 
WETP awardees from across the country to view, insert, 
delete, and edit projected and actual training and student 
demographic data, progress report material, and curricula 
information and materials stored in the WETP database via 
the internet.

The Curricula Catalog is part of the DMS.



Uploading Curricula

• Click on the Curricula Catalog tab on the top navigation menu.
• The Curricula Catalog Menu will be displayed.



Overview of How To Add Curricula

1. Click the Add New Course link on the Curricula Catalog 
menu.

2. Enter all required fields on the Course Add screen.
3. You can switch between TABs as needed.
4. Click Save Changes to save the course record in the 

database.
5. Add a course material record using the Course Materials 

TAB.
6. Upload the files that are associated with the course 

material.



Curricula Catalog Course List Screen



Course Edit Screen



Course Materials Tab



Course Materials Details Screen



Course Materials File List Tab



File Upload Screen



Introduction to Section 508



What is Section 508?

Section 508 was enacted to eliminate barriers in 
information technology, to make available new 
opportunities for people with disabilities, and to encourage 
development of technologies that will help achieve these 
goals. 

The law applies to all Federal agencies when they develop, 
procure, maintain, or use electronic and information 
technology. Under Section 508 agencies must give disabled 
employees and members of the public access to 
information that is comparable to the access available to 
others.



Why 508

• Because it is  the Law

• It is a good practice to make your materials available for 
everyone regardless of disability



Frequent Questions about 508

• Is this part of the Americans with Disabilities Act?
– No they are different laws

• Is this related to, or the same as, the World Wide Web 
Consortium's Web Content Accessibility Guidelines
– They are not the same, but they are related

• What's the difference between accessibility and 
usability?
– 508 addresses the accessibility of information, it is no 

guarantee of practical usability. 
• Are there certain agencies exempt from this legislation?

– No



Frequent Questions about 508

• What does Section 508 apply to?
– All materials developed for the Internet and IT

• PDFs
• Websites
• PowerPoint
• Word Documents
• E-mail
• Computer Applications
• Telecommunications Equipment



Tools and Checklist

• HHS Checklist (http://www.hhs.gov/web/508/checklists/index.html)
– Word Documents
– PDF Files

• Adobe has an accessibility checking feature
– Multimedia Files (videos, audio clips, webinars, podcast)
– HTML 

• Web Accessibility Evaluation Tool - WAVE (http://wave.webaim.org/)
– PowerPoint
– Excel

• NonVisual Desktop Access (NVDA) 
– is a free and open source screen reader for the Microsoft Windows 

operating system

http://www.hhs.gov/web/508/checklists/index.html�
http://wave.webaim.org/�


Things to look for

• PDF/WORD Files
– Document properties for Title, Author, Subject, Keywords, and 

Language are properly filled out.
– All Comment and Markup items are deleted.
– No hidden data is present.
– Color is not the only method used to convey important 

information.
– There are no flashing/flickering or animated elements.
– Alternative text 

• Images, charts and Data tables identify row and column headers.
– Tables

• Row and column headers
• Read left to right 
• No merged cells

– hyperlinks are active and use the fully-qualified URL, 
• e.g., http://www.hhs.gov/ (not simply www.hhs.gov).

– Delete or remove tracked changes 

http://www.hhs.gov/�
http://www.hhs.gov/�


PDF
• Advanced        Accessibility        Full Check



PDF

Dialog box indicating you have accessibility 
errors in your file

Example Accessibility Report



Common Issues

• No Language selected
– See the document properties

• Missing Alt text
– Add descriptive alternative text to all non text elements on 

the document

• Tab order may be inconsistent with structure order
– view touch up reading order and re-order the tags



Websites

Test a published 
page

Test a file on your 
computer

Copy and paste 
your code and 
test it here

Screen capture of http://wave.webaim.org/ website

http://wave.webaim.org/�


Websites

Screen capture of http://wave.webaim.org/ website after it has 
run the accessibility checking function

http://wave.webaim.org/�


When to call us for assistance

• If you have run the testing reports and can’t resolve the 
issue

• Common errors to send us
– Element with alternate test but no page content
– None of the comments or other types of annotations on 

this page are contained in the structure tree
– Lbl or Lbody element with no LI parent



Need Assistance?

Contact Lynn Albert for DMS or Curricula Catalog assistance
• Telephone:  919-794-4709
• Email:  albert2@niehs.nih.gov

Contact Manfred Stanfield for Curricula Catalog assistance
• Telephone: 919-794-4704
• Email: stanfie1@niehs.nih.gov

Contact Patrick Jones for 508 assistance
• Telephone:  919-251-6137
• Email:  pjones@michaeldbaker.com

mailto:albert2@niehs.nih.gov�
mailto:stanfie1@niehs.nih.gov�
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