	NIEHS NEW EMPLOYEE HEALTH AND SAFETY CHECKLIST








INSTRUCTIONS:


This form provides a guide for the joint review, between supervisor and employee, of necessary safety precautions and potential hazards involving the employee's job tasks.  The supervisor and employee must initial and date all items appropriate to the employee's position and activities.  Indicate non-applicable items as "N/A".





Submit completed form to the Health and Safety Branch (MD: F0-07) within the employee's first 2 weeks of duty.











Employee					     Date Reported          


Name:                                    For Duty:              


                                                               


Bldg/Room:                   Ext:            Mail Drop:         


                                                               


Supervisor Name:                             Lab/Branch:        


 





                                                                


Item			     ³Date    ³Supervisor³Employee


 	      			     ³        ³Initials	 ³Initials


                                   ³        ³          ³        


1. SAFE WORK PRACTICES AND         ³        ³          ³


   PROCEDURES REVIEWED             ³        ³          ³


   a. Protective clothing          ³        ³          ³        


   b. Head, foot, ear protection   ³        ³          ³        


   c. Prot. eye-ware obtained      ³        ³          ³        


   d. Baseline med. exam sched.    ³        ³          ³        


   e. Copies of Hazardous Agent    ³        ³          ³


  Protocols provided         ³        ³          ³        


   f. Workers' comp. benefits      ³        ³          ³


  explained                  ³        ³          ³        


   g. Other (specify)              ³        ³          ³


                                   ³        ³          ³        


2. SAFETY MANUAL SECTIONS REVIEWED ³        ³          ³


   a. Emergency Procedures         ³        ³          ³        


   b. Hazard Communication Program*³        ³          ³        


   c. Hazardous Materials**        ³        ³          ³        


   d. Hazardous Waste Disposal**   ³        ³          ³        


   e. Other (specify)              ³        ³          ³


                                   ³        ³          ³        


3. USE OF SPECIAL EQUIPMENT, TOOLS ³        ³          ³


   AND FACILITIES EXPLAINED        ³        ³          ³


   (List)                          ³        ³          ³        


                                   ³        ³          ³        


                                   ³        ³          ³        





* 	Required for all laboratory workers, craftsman and assistants, warehouse employees and culture media preparation workers.


**	Required for all employees working with hazardous materials.
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